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Proposal and Certificate of Records Disposition
Authorization
Item Description of Records Retention Section and/or |Inclusive Dates of |Volume |Date of Method Of
No. (Same Title as listed on Schedule) Schedule No. |ltem No. Records Destroyed Disposal Disposal
1 Bookstore/CC Receipts 1/10 1916 2 1/1/10-1/31/10 1 cuft 03/01/2013|Shredding
2 Bookstore/CC Receipts 12/09 2/10 3/10 1916 2 12/1/09-3/1/10 1 cuft. 03/01/2013|Shredding
3 Continuing Education/ISC Class Rosters 2006 |1927 3 5/1-8/31/2006 lcuft 03/01/2013|Shredding
SUN/FAN
4 Continuing Education/ISC Class Rosters 2007 |1927 3 5/1-8/31/2007 1cuft. 03/01/2013|Shredding
SUN &2007 FAN
5 Dining Services/Visa Receipts Before 2010 1916 2 Prior to 1/1/2010 1cuft. 03/01/2013|Shredding
6 Lifelong Learning/Kid Health Forms 2007 1927 6 1/1/2007-12/31/2007 |1 cu ft. 03/01/2013|Shredding
7 SSTC/Workshop Reg. Student Survey FY09 1927 4 6/1/08-6/30/09 1lcuft 03/01/2013|Shredding
6/01/08-6/30/09
8 Tech Prep/Grants FY07 Program Pathway 1927 1 7/1/06-6/30/07 1lcuft 03/01/2013|Shredding
Planning SREB-HSTW
9 Teach/T3 9/26/06-12/18/06 Class Files Box 1 (1927 6 9/26/06-12/18/06 1cuft. 03/01/2013|Shredding
of 12
Destruction Certification
Allen S. Kogut Records Retention Specialist 3/4/2013
Signature Title Date




